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Paper preparation guide and submission instructions for Building Simulation Applications 2017 conference
Name author 1 Surname author 1 – Affiliation author 1 – email address author 1
Name author 2 Surname author 2 – Affiliation author 2 – email address author 2

Name author 3 Surname author 3 – Affiliation author 3 – email address author 3
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Abstract (Style: Abstract Heading)
(STYLE: Abstract Text) This document contain the instruction for the paper preparation and submission to the Building Simulation Applications 2017 Conference. This document can also be used as a template if you are using MS-Word. 
For each accepted abstract authors should upload, within December 31st, a single .zip file including both the .pdf and the .doc files of their contribution. 

Italian mother tongue authors are also asked to include in the .zip file a separate .doc file containing the Italian translation of the abstract. For non-native speakers, the organizing committee will take care of the Italian translation of the paper's abstract.
1. Introduction (Style: Heading 1)

(STYLE: Normal) The paper should be prepared in A4 size with a margin of 27 mm at the top, 32 mm at the bottom, 20 mm at the left and 29 mm at the right). Use font type Palatino Linotype for the text paragraph and tables content. Use font type Arial for the captions and for the headings with different style at different levels of the paper, as explained in each of the following sections.

The upper part of the first page of the paper is used for the title of the paper, list of authors, and authors’ affiliation. Compose this section according to the given examples. Do not alter the dimension nor the fonts.

After this section, the rest of the document is in two-column format. Each column should be 74.1 mm wide with a space between the two columns of 12.7 mm.

The maximum number of pages is 8.
2. Part of the paper (Style: Heading 1)

2.1 Title, authors, and authors’ affiliations (Style: Heading 2)

(STYLE: Normal) Titles should be in Arial font size 14 points. Do not use more than 2 lines for the title, and try to limit it to ten words.
Authors, authors’ affiliations, and other information should be in Arial font size 9. Repeat affiliation for each author, also in case of common affiliation, in order to provide the e-mail for each author. 
2.2 Abstract

The abstract of your paper should be about 300 words. It should be a brief but concise description of your paper and should clearly identify the unique features of your study. 
2.3 Main body

The main body of the paper should contain (but not limited to):

· Introduction

· Simulation and/or experiment

· Discussion and result analysis

· Conclusion

· Add other sections as you wish

The headings of each section should use Arial font size of 12 point, with 30 and 12 points spacing above and below. The headings of the subsection should use Arial 11 points size, with 12 and 6 points spacing above and below. The text should be typed in Palatino linotype 9-point font without spacing above and below. The sections and subsections should be numbered.
2.4 Other sections

Add the following sections if applicable:

· Acknowledgements

· Nomenclature
2.5 References

All publications cited in the text should be listed at the end of the text and ordered alphabetically (in the order of the family name of the first author). The second line of each entry should be indented. In the main text, refer to a reference using author-year style – e.g., (Mitchell et al., 1995).
2.6 Figures and Tables

Figures and Tables can be included in the text or you can put them at the end of the paper. Both must have a number and caption in Arial font size 7 with 3 and 12 points spacing above and below. 
2.6.1 Figures (Style: Heading 3)
Fig. 1 is an example of a graph in the text with a caption below the figure. Please include a blank line above the figure and below the caption. Colour images are welcome. However, care should be paid to preserve readability in black and white printings. If pictures are used, please provide their authorship as shown in Fig. 2. If the picture authorship does not belong to one of the authors, authors are required to ask to the copyright owner the permission to use that material and to provide a proof that the permission has been accorded. 
[image: image5.jpg]



Fig. 1 – This is a figure caption (Style: Caption)

[image: image2]
Fig. 2 – This is an example of a figure with a picture (picture by Photographer_Name Photographer_Surname, year)
2.6.2 Tables
Table 1 shows an example of a table, where the caption should be on the top of the table.
Table 1 – This is a table caption

	Column 1
	Column 2
	Column 3

	(STYLE:  Table Body) - Entry 1a
	Entry 2a
	Entry 3a

	Entry 1b
	Entry 2b
	Entry 3b


Oversized figures and tables may be included in the text preserving the page margins. You should arrange the layout properly so that it appears at the top or the bottom of the page, or on a separate page. 

2.7 Equations

Mathematical symbols and formulae should be clear to avoid ambiguities. Times new roman font 10 points with subscripts and subscripts (of 6 points when using Microsoft Equation or similar). Equation numbers should appear in parentheses and be numbered consecutively. Equation should be left aligned and numbering right aligned. A brief description of the symbols used in your paper should then be added in a nomenclature section at the end of the text. The symbols and descriptions in the nomenclature section are inserted in a two columns table with non-coloured borders (No border option). The first column contains the symbols in alphabetical order, the second the description and metrics (use negative superscripts instead of fractions). Use the given example adding lines if necessary. Use different tables for symbols and subscripts.

A2 + B2 = C2



(1)
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2.8 Headers

The headers have to be set as follows.
1. First page: empty header.
2. Odd pages: title of the paper, Arial font size 8, right aligned. 
3. Even pages: list of the authors (Name_1 Surname_1, Name_2 Surname_2, …), Arial font size 8, left aligned.

3. If you use MS-Word

This document can be used as a template if you use MS-Word. Please use the style for each section as has been defined for this template. You can either use this document, rename it, and cut-and-paste your paper from other document(s) into this document, or you can use your document, open style organizer (Format – Style and then click “organizer”), delete all your styles and import the styles from this document.

4. Submission instruction

For each accepted abstract authors should upload, within the deadline, a single .zip file including both the .pdf and the .doc files of their contribution. Within the paper submission deadline, if necessary, the upload procedure can be repeated in order to replace the uploaded paper with an updated version.

The filenames must follow the following rules:

p+(###)+vX

where: ### is the PaperID (as assigned by the online system to the submission) and X is the version number. On the first submission, all papers should end with v1. For example, Paper ID 92 should be labelled as p092v1.zip, containing the files p092v1.pdf and p092v1.doc. 

Italian mother tongue authors are also asked to include in the .zip file a separate .doc file containing the Italian translation of the abstract. For non-native speakers, the organizing committee will take care of the Italian translation of the paper’s abstract. 
If your paper has not met the requirements for submission, your file will not be processed for review and you will be requested to resubmit.

5. Conclusion

This paper has shown how to prepare a paper for submission to Building Simulation Applications 2017 Conference. 

6. Acknowledgement

The content of this document summarizes various documents from previous Building Simulation Conferences.
7. Nomenclature

Symbols

	A
	first cathetus (m)

	B
	second catheta (m)

	C
	hypotenuse (m)

	a
	side length (m)


Subscripts/Superscripts

	1
	of the first cathetus

	2
	of the second cathetus

	3
	of the hypotenuse


References (Style: Reference List Heading)
Reference List, Entry number 1. Reference style according to Chigaco Manual of Style. Paragraph style: Reference List Entry.

Reference List, Entry number 2. Reference style according to Chigaco Manual of Style. Paragraph style: Reference List Entry.

Examples
Journal paper
Smith, J. J., J. P. Jones, and M. G. Green. 2012. “Article Title: The Subtitle.” Journal Title in Full 10 (1): 33–39. doi:xxxxxxxxxxx.
Book
Smith, John, Jane Jones, and Mary Green. 2012. Book Title: The Subtitle. Abingdon: Routledge.
University of Chicago Press. 2012. The Chicago Manual of Style. 16th ed. Chicago: University of Chicago Press.
Book chapter/conference proceedings
Jones, Sam. 2012. “Chapter Title.” In Book Title, edited by John Smith, 341–346. Abingdon: Routledge.
Online resource
Oxford Library. 2012. “Library Strategy.” Oxford Library. Accessed June 3. http://www.ol.org/library/strategy.html
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